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HISTORIC PRESERVATION COMMISSION 
MEETING MINUTES 

 

Regular Scheduled Meeting 
Tuesday, June 1, 2021 – 6:00 PM 

 

 

I. Opening of the meeting 

o Vice-Chairman Scot Craigie led the meeting due to Charwoman Collen Knight resigning from the 
Commission.  

II. Invocation 

1. A moment of silence was taken. 

III. Roll Call 

1. Staff took a silent roll call.   

___________________________________________________________________________________________ 

o Vice-Chairman Craigie, the City Council had a meeting with the Historic Commission. We were 
discussing talking to the State Preservation Office. We had a meeting in May with Staff, 
Chairwoman Finnerty, and Mike Wrenn, John Wood, Kristie Brantley, and Mitch Wilds. We 
discussed several things. The main topic of the meeting was looking at our guidelines in respect 
to modern materials. That was also part of the discussion with City Council when we met with 
them. They are going to send us more documentation and information regarding looking at 
alternate materials and the impact of what could come out of it if our guidelines happen to 
change. We’re currently investigating that. Once they get that information back to us, we will 
get that to the Commission Members and City Council. We have a couple request tonight that 
have to do with vinyl replacement windows. Since we will be looking at the Standards, I didn’t 
know if the applicants would like to withdraw their request and wait for future direction. 
Nothing has been decided, but we will be discussing and meeting with other Commission 
Members and Commissioners once we get the information from the State. This doesn’t mean 
there is going to be a change. It just means we are going to start looking at it. We don’t know a 
timeframe on this decision either. Staff, that will be up to the individual applicants if they want 
to wait until there is a future decision. If they do decided to wait, we do not know if there is 
going to be a change to the Design Standards. As mentioned, there is no timeframe for when 
that decision will be made. If the applicant decides to proceed, tonight and they are denied they 
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can return to the Commission if the Standards change in the future. The applicants will need to 
decide if they want to continue tonight or withdraw their application. 

o All applicants decided to proceed and no applications were withdrawn.  

IV. Old Business 

1. A request has been made by Beaufort County, owner of 111 W 2nd Street, for a Certificate of 
Appropriateness to make the following changes: 

a.  Change out 24 windows for vinyl windows 

b. Brick in one window 

o Vice-Chairman Craigie, we need to go ahead and discuss the minutes from last month and make 

sure everybody read them. The first order of business will be old business. Several 

Commissioners were not here last month and need to be up to date on the Old Business. Staff,  

for 111 West Second Street all that can happen with that one is that you can repeat the motion 

that was made last month, and Scarlett Boutchyard, Marian Booth, and Cheri Vaughn Marion 

would have the opportunity to vote . That would complete that applications public hearing. 

Vice-Chairman Craigie confirmed with the three voting members that they had read and 

understood the minutes from last month’s meeting.  

o Vice-Chairman Craigie, I made the motion that the Historic Preservation Commission grant a 
Certificate of Appropriateness to Beaufort County to make the above changes on the property 
located at 111 W 2nd Street. The motion is based on the following Findings of Fact: the application 
is congruous with Historic Preservation Commission Design Guidelines specifically 1.6 Ties to 
Other Codes and Guidelines, specifically alterations to State and National Guidelines. Kathy Burdi 
seconded the motion.  Chairwoman Knight asked: do you not want to make a clarification as to 
why you’re approving it? Vice-Chairman Craigie, myself, 1.6 states, “Being in a locally designated 
historic district or a National Register Historic District does not require the property owner to 
follow any particular state or federal guidelines for preservation.”  All present members voted, 2 
in favor and 2 opposed (record below). The motion did not pass. The applicant decided to return 
and it came forward as Old Business tonight.   

 Cheri Vaughn, Scarlet Boutchyard, and Marian Booth cast their vote, record below.  

 The final vote was 3 in favor and 4 opposed. The motion did not pass.  

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

 X Colleen Knight   

X  Scot Craigie MADE THE MOTION  

 X Cheri Vaughn – Previously Absent  

X  Kathy Burdi 2ND THE MOTION 

 X Scarlett Boutchyard - Previously Absent  

 X Elizabeth Stallings  

X  Marian Booth - Previously Absent  

 

V. Certificate of Appropriateness 

2. Major Works 

o Staff swore in Steve Wade and Michael Jahn. 
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(Agenda items 1 and 2, below, were presented and voted on together.) 

1. A request has been made by Beacon Street Moss, LLC, owner of 411 Moss Way, for a Certificate of 
Appropriateness to construct a new single-family home. 

2. A request has been made by Beacon Street Moss, LLC, owner of 415 Moss Way, for a Certificate of 
Appropriateness to construct a new single-family home.  

o Steve Wade, builder for Beacon Street Moss, we have two homes that we are proposing as a 
major work. They will be lot 3 and lot 5. The architectural value, details, and materials will remain 
the same as ones that the Commission has approved in the past. There won’t be any changes, 
except for the elevations are a little different.  

o Vice-Chairman Craigie, everything is going to be the same as the other Moss Landing homes? Mr. 
Wade, yes, as far as detail, scale, and architectural integrity, it will compliment what we already 
have.  

o Vice-Chairman Craigie asked if the Commission had any questions. There were none.  

o Vice-Chairman Craigie opened the public hearing. There were no comments.  

o Vice-Chairman Craigie closed the public hearing.  

o Vice-Chairman Craigie brought it back to the table for the Commission to discuss. There were no 
comments. 

o Vice-Chairman Craigie asked for a motion.   
 

 Scarlett Boutchyard made a motion that the Historic Preservation Commission grant a 
Certificate of Appropriateness to Beacon Street Moss, LLC to make the above changes on the 
property located at 411 Moss Way as well as 415 Moss Way. The motion is based on the 
following Findings of Facts: the application is congruous with the Historic Preservation 
Commission Design Guidelines specifically, 4.1-Landscaping, 4.2-Lighting, 4.3-Parking, 
Driveways and Sidewalks, 5.2-Residential Constructions, 5.4-Decks. Elizabeth Stallings 
seconded the motion. All Commission members voted, 6 in favor and 0 opposed. The motion 
passed. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT  

X  Scot Craigie  

X  Cheri Vaughn   

X  Kathy Burdi  

X  Scarlett Boutchyard  MADE THE MOTION 

X  Elizabeth Stallings 2ND THE MOTION 

X  Marian Booth    

3. A request has been made by JEN 3 Properties, LLC, owner of 756 W 2nd Street, for a Certificate of 
Appropriateness for the following: 

a. Add a door to the back of the house. 

b. Add a 12’x10’ deck to the back of the house 

c. Remove existing steps and landing located at the back of the house 
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d. Remove and fill in the door on the second floor at the rear of the house above the steps and 
landing. 

o This agenda item was not presented or voted on, as there was no one to make the presentation. 
It was continued to the next meeting.  

4. A request has been made by East SUQ Properties, LLC, owner of 107 E 3rd Street, for a Certificate 
of Appropriateness for the following: 

a. Paint the building white 

b. Remove and replace two 4’x7’ windows with vinyl windows 

c. Remove four 2’x7’ windows and replace them with four 4’x7’ vinyl windows  

o Mr. Jahn, C. Michael Construction, I’m here for Jim Wells. He couldn’t make it this evening. The 
owner wants to paint the brick building white. He likes the clean, sharp look. We also have some 
exterior repairs to do to the structure of the building to seal it back up from previous 
penetrations over the years. This would allow us not to have to worry about matching the brick 
color. You will never match that brick the same. There will always be some discoloration there. 
To the right, left, and across the street there are painted buildings. I know the Commission does 
not usually like painted buildings, usually I don’t like it either. This building is just a square, brick 
building. Honestly, I think we should paint this one. We are also looking to replace windows with 
vinyl windows. There is one window on the side that is currently an aluminum clad, quad, louver 
window. There is a long panel that opens out at the bottom. The only place I have every really 
seen these windows, from a contracting point of view, would be a warehouse. We see them 
commonly in old storage buildings. The owner wants to go back with big picture windows. They 
would let a lot of natural light into the building. We are not taking out a wood window, so I 
would like to be able to use the vinyl. Over the last twenty years, vinyl windows have come a 
long way. It sounds like the Commission is about to look at the stats on them. The frames are as 
strong as steel. There is less air infiltration than would be from a wood window frame. We also 
want to open up two front windows that are small. We want to make them the same size as the 
existing window on the side of the building and just not use the louver style.  

o Vice-Chairman Craigie, do you know what year was the building built? Mr. Jahn, I believe it was 
in the ‘80s. 

o Ms. Vaughn, we don’t have a picture of what the building looks like now. Mr. Jahn, I’m sorry, I 
thought there was one in your packet. Staff pulled up a picture from Google Maps and presented 
it to the Commission. 

o Mr. Jahn, right now it is just a square, brick building. There is very little character. There is one 
roof over the door. We were going to rework that to have it go with the awnings we were going 
to put on.  

o Ms. Vaughn, how large is the area that the brick would need to be replaced? Mr. Jahn, around 
back there is a spot that is approximately 3’x4’. On the sides, there are some old pipe 
penetrations. There is some cracking on the front that we are going to do some tuck-pointing on, 
above the windows. We planned to beef the lentils up also. They are metal structures above the 
window to hold the brick up. I think they were undersized in the original build. They are currently 
sagging.  

o Mr. Jahn, The windows we put in would be black framed. We also plan to paint the storefront. 
The door and the existing window would be painted black also. You would have the white of the 
building and then the real dark trim. 
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o Vice-Chairman Craigie, will there be awnings above the windows? Mr. Jahn, yes, we plan to do 
those out of metal roofing. The one over the door would also be metal. 

o Ms. Boutchyard asked Staff if they were able to confirm the year of construction. Staff, no. I do 
know that is was around the time of the adoption of the district, so late ‘70s.  

o Mr. Jahn, I understand not wanting to paint buildings downtown. This one is pretty far off the 
walking path and away from the boutique stores. 

o Ms. Booth, what is the square footage of the building? Mr. Jahn, it is 800 square feet. It’s not a 
real big building.  

o Ms. Vaughn, the windows that you are looking to put in are all vinyl windows? Mr. Jahn, they are 
a vinyl, picture window. They won’t actually be operable. It will just be a large single pain of glass. 
They will be black on the outside and white on the inside. Vice-Chairman Craigie, all of the 
windows will be like that, inoperable? Mr. Jahn, I believe there is one window around back over 
the door. I’m not sure if that one operates or not. The ones we want to alter are the front two 
and the one on the side to get away from the louvered, aluminum. There are currently four panels 
on the side window. It is all aluminum framed. It almost looks like a storm window. Ms. Vaughn, 
what are the windows currently made out of? Mr. Jahn, the current windows are made out of 
aluminum frames.  

o Vice-Chairman Craigie asked if the Commission had any more questions.  

o Ms. Vaughn, have you tried to find the brick that will match the building? Mr. Jahn, no, as a 
contractor, the clay that makes the brick and the dyes that go into it, I know that we will never 
find a match for that brick. We never do. If we do, we get extremely lucky. Literally, you can order 
the same brick from a company that’s run off a different dye set and if you don’t have the same 
dye set they won’t lineup either. If they switch the mountain they are pulling the clay out of that 
can adjust the color of the brick also. There are just so many variables.  

o Vice-Chairman Craigie opened the public hearing.  

o Staff swore in Mary Beetle. 

o Ms. Beetle, I’m new here. I’m moving here in about a month. When I first came to the town I 
noticed this building. I thought it was odd compared to the other structures. I thought it could 
really be fixed up and made to look nicer.  

o Vice-Chairman Craigie asked if anyone else from the public would like to speak. There were no 
comments.  

o Vice-Chairman Craigie closed the public hearing.  

o Vice-Chairman Craigie brought it back to the table for the Commission to discuss.  

o Ms. Vaughn, I’m concerned about the painting. I would like them to try to find the brick that 
matches, and if they can’t then we can give them consent to paint. We need a reason for them to 
paint it. Once we approve one brick building to be painted, everyone is going to want to paint a 
brick building. The Standards specifically state that you don’t paint a brick building, unless it has 
been painted before. Ms. Burdi, where is that in our Standards? Ms. Vaughn, if they are painted 
already they can be painted again. If they are not painted then the Standards state that they 
should not be painted. It is in 3.11 paint, chapter 3. Staff, also 3.1.4 paint should not be applied 
to original unpainted wall surfaces. Ms. Burdi, I understand, but this is a rather nondescript 
building. Ms. Vaugh, that could be, but it doesn’t say except for nondescript buildings. Ms. Burdi, 
it is in poor condition. Ms. Vaughn, is it in poor condition? It was just build in 1978. If they cannot 
find the brick that matches it and it’s going to look like a patchwork quilt, then I think it lends itself 
to painting. I think they should make an effort to try to find the brick that matches to avoid that 
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and go along with the Standards. I’m not saying that it wouldn’t look great painted, it probably 
would, but we need to follow the Standards. 

o  Ms. Boutchyard, if we were to make a motion granting the approval of the paint with the 
condition that they first come back with masonry information that states they can’t match the 
brick, can they still come before us? MS. Vaughn, we can make any motion we want. Ms. Burdi, 
the motion could be made with that condition.  

o Vice-Chairman Craigie, this really is a noncontributing building. I know it’s in the Historic District. 
Ms. Vaughn, you can’t say every noncontributing building gets a pass. Vice-Chairman Craigie, I’m 
not, but it has happened and there are other painted buildings. 

o Ms. Booth, is the matching brick hard to find? Ms. Boutchyard, hard to find not impossible. Mr. 
Jahn, if it would make the Commission more comfortable I can pop a couple of bricks off of the 
hole in the back that has to be patched anyway. I can bring those in with some brick samples for 
comparison that I get from my supplier. You will be able to see how close we can get with colors, 
textures, and tones. Ms. Vaughn, I think that would be great. Vice-Chairman Craigie, that works. 
Ms. Burdi, will the delay be a problem? Mr. Jahn, if we can get on the docket next month it is what 
it is. The owner really likes the appearance of the black and white. From my experience, I’m 
confident I won’t match that brick.   

o Vice-Chairman Craigie, do we want to separate this one request into two requests? We can make 
the paint one issue and the windows another. Ms. Vaughn, I think we should. Staff, the items have 
been broken down into three different motions.  

o Vice-Chairman Craigie, we can make a motion to table the paint and then do the other items.   
 

 Scarlett Boutchyard made a motion that the Historic Preservation Commission continue 
(table) the request for a Certificate of Appropriateness to the East SUQ Properties, LLC in 
regards to specifically the painting of the brick on the property located at 107 E 3rd Street for 
further review at next month’s Commission meeting regarding 3.10-Architectural Details so 
that the applicant can bring back brick samples to replace the missing brick as opposed to 
painting. Cheri Vaughn seconded the motion. All members voted, 6 in favor and 0 opposed. 
The motion passed. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT  

X  Scot Craigie  

X  Cheri Vaughn 2nd the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard Made the Motion 

X  Elizabeth Stallings  

X  Marian Booth   
 

o Vice-Chairman Craigie, does the Commission have any questions or comments about the 
windows? 

o Ms. Vaughn, is there any way to get aluminum clad windows or aluminum windows that are 
similar?  Mr. Jahn, do you mean without doing the louver and just doing the picture window with 
an aluminum frame? Ms. Vaughn, yes. Mr. Jahn, I can look into that. We got away from making 
aluminum windows and made them out of vinyl back in 1950. Germany started vinyl windows in 
’54-’55, we picked it up in ’64. It’s kind of going backwards in our use of materials for production. 
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I can look into it and see if I can get an aluminum frame window. I don’t even know if we can 
purchase those anymore.  

o Ms. Boutchyard, Staff do you have any information on what the standard was in 1978? Staff, I 
would have to get back to you on that.  

o Ms. Vaughn, I feel like we need more information on this one as far as is there something else 
that we could use. If vinyl is the only option then I think it would be reasonable to vote for vinyl, 
but are there other options that would align more with the Standards? Mr. Jahn, the two most 
popular windows that they make are wood framed or vinyl framed and then you get into 
commercial products like stainless steel for a storefront. Most replacement windows these days 
are made out of wood or vinyl.  

o Ms. Boutchyard, so you’re saying there is a metal, other than aluminum, for storefronts? Mr. Jahn, 
we could go to a commercial grade picture window with a stainless steel frame. Ms. Boutchyard, 
that would be an approved material in the Guidelines.  

o Ms. Vaughn, since you are going to come back next month anyway could you let us know if there 
is another type of window that you could put in besides vinyl? Mr. Jahn, like I said we could go 
with the commercial storefront window. Ms. Boutchyard, are you familiar with what the 
approved materials in our Guidelines are now? Mr. Jahn, when I read it I knew that the 
Commission frowned on vinyl. Ms. Boutchyard, we could approve the size now and ask you to go 
with a different material that is approved in the Guidelines. That might even be able to come back 
as a minor work at that point. We are not supposed to consider cost, but what will the difference 
be between the vinyl and the steel commercial? Mr. Jahn, about 100% increase. Ms. Boutchyard, 
so, aside from maintenance, the number one reason for going with vinyl would be the cost 
difference? Mr. Jahn, yes, and vinyl is very attractive. Vinyl windows have come a long way in the 
last 25 years. Vice-Chairman Craigie, they are efficient. Regarding a steel window, it is going to be 
cold in the winter and it is going to produce heat in the summer. Ms. Booth, would vinyl be easier 
to clean? Mr. Jahn, yes, vinyl is easier to clean. It is not subject to scratching because the color is 
consistent in the plastic dyed all the way through. Many plastics are as strong as steel now. The 
air infiltration that we get on a vinyl-hung window is minuscule compared to wood. I would have 
to check on a steel store glass front and how much wind infiltration you can receive there. Ms. 
Burdi, since you are coming back could you bring some pros and cons for the steel? Mr. Jhan, it’s 
not likely but in an extreme situation, you could get a condensation point. If we get the building 
tight enough you could get condensation on the steel. It’s just like a glass of water, you have a 
hot cold and a cold side, or vice versa in the winter. You may create a condensation point, but I’ve 
only done that inside of one building in my life. If we make them to tight, you get moisture build 
up inside and of course mold, so we have to let them breathe. Honestly, it would be highly unlikely 
I would get that building that tight. 

o Vice-Chairman Craigie, let go ahead and do a separate vote based on changing the size of the 
window and then we can make a separate for you doing the leg work and coming back with 
alternate materials.  
 

 Cheri Vaughn made a motion that the Historic Preservation grant a Certificate of 
Appropriateness to the East SUQ Properties, LLC to change out the 2’x7’ windows and replace 
with 4’x7’ windows that are made of approved materials as discussed.  This motion is based 
on the following Findings of Fact, the application is congruous with the Historic Preservation 
Commission Guidelines, specifically 3.4 windows and doors. Scarlett Boutchyard seconded 
the motion. All members voted, 6 in favor and 0 opposed. The motion passed. Record of vote 
below. 

 

 Record of Vote: 
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YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT  

X  Scot Craigie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard 2nd the Motion 

X  Elizabeth Stallings  

X  Marian Booth   

 

o Vice-Chairman Craigie asked for a motion on the material of the windows.  
 

 Elizabeth Stallings made a motion that the Historic Preservation table a Certificate of 
Appropriateness to continue further discussion of the materials at the next meeting.   Marian 
Booth seconded the motion. All members voted, 6 in favor and 0 opposed. The motion 
passed. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT  

X  Scot Craigie  

X  Cheri Vaughn Made the Motion 

X  Kathy Burdi  

X  Scarlett Boutchyard 2nd the Motion 

X  Elizabeth Stallings  

X  Marian Booth   

2. Minor Works 

1. No Commission action required.  

o Vice-Chairman Craigie, I think one was repeated. The historic marker for number 6 and number 
13, are they the same? Ms. Vaughn, they are different people. Vice-Chairman Craigie, they have 
the same address and request. Staff, I will correct that address for the next meeting, there were 
two separate requests for historical markers. Number 13 has the wrong address.  

VI. Other Business 

1. Design Guidelines update to be Design Standards – Action Required 

o Staff, The first item under other business, is the recommendation of the amendment of the 

design guidelines to reflect changes required by North Carolina General Statutes Chapter 160 D. 

The requirement is to replace the term guidelines with the term standards. The justification for 

this is that the term guidelines could imply that the standards are advisory in nature, rather than 

the necessary adequate guiding standards for decision-making. So basically, moving from, ‘I 

think’ to ‘this is’ kind of statements. What we're looking for to tonight is your recommendation 

to City Council that they adopt these changes to the design guidelines. I will state again, these 

are required changes by the North Carolina General Statutes. We have until July 1 to implement 

these changes. Once you make these recommendations, it would be on the next available City 

Council meeting, along with a number of other changes that are included with the 160 D 

requirements.  
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o Ms. Boutchyard, do we need to make a motion? Staff, you will need to make a motion to 

recommend City Council approve these amendments. 

o Ms. Boutchyard, Standards still sound subjective as opposed to the word rules.  

o Ms. Burdi, what happens if we don’t recommend and they are not approved? Staff, we will be in 

noncompliance with the State. Everything that the Commission does is questionable in the eyes 

of the court because you are quasi-judicial board. Quasi-judicial means that we are semi court 

like, meaning that the decisions made are based on the facts of the case. 

o Ms. Burdi, can we as individuals be sued as a member of the Commission? Staff, no, the City can 
be sued and the Historic Preservation Commission as a ruling commission of the City can be sued, 
but not individuals. If someone was unhappy with the decision that the Commission made there 
are methods of appeal.  

 

 Scarlett Boutchyard made a motion that the Historic Preservation Commission recommend 
approval by City Council of the amendment to reflect the changes in the Design Guidelines. 
Marian Booth seconded the motion. All members voted, 6 in favor and 0 opposed. The motion 
passed. Record of vote below. 

 
 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT   

X  Scot Craigie  

X  Cheri Vaughn   

X  Kathy Burdi  

X  Scarlett Boutchyard  Made the Motion 

X  Elizabeth Stallings  

X  Marian Booth  2nd the Motion 

o Vice-Chairman Craigie, regarding the statutes, there are references to the old statutes, the ones 
that were appealed, and the new statutes are 160 D. Are they all going to be changed to 160D? 
Staff, yes.  

2. Staff Update – Demolition by Neglect 

o Ms. Vaughn, it should state ‘Prevention of Demolition by Neglect.’ 

o Staff, I do not have a response back from inspections, to be able to send the property owners, a 

notification. I will say that I had another conversation about prevention of demolition by neglect 

this afternoon. It wasn't anything about ordinance. It was another community looking to adopt 

something similar to ours and just kind of give it a talk through how this is handled here. I felt 

the way we do things here is a good example. Typically when asked anything on the prevention 

of demolition by neglect we were what they point to. So, we do have pretty good ordinance in 

terms of what to do. When it comes to the actual application of this, that is another item. How it 

operates in the field is a lot different from how it looks on paper. It's a lot more negotiating with 

property owners on the portion of staff. When you submit something to us and we take a look 

at it, it might not meet the qualification of demolition by neglect. I do inform you of those 

situations, but it does open up the avenues of communication with those property owners.  
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o  Ms. Boutchyard, that speaks to what Franz was trying to reiterate about getting to the property 
owner before they get to this state. Staff, that is the intention. 

o Ms. Burdi, last month we discussed a particular piece of property that was coming before us for 
demolition. There were questions if that was being sold. I notice they are not back this month. 
Does that mean the property was sold? Staff, I haven’t gotten an update from the Inspections 
Division on that. I believe it has been sold, but I will have to double check with Inspections on 
what is happening with that property. Ms. Boutchyard, please update us next month on the 
progress of that property. Ms. Stallings, the fear was the house has been in that shape for so long 
if someone bought the house, it would continue to be like that. Ms. Boutchyard, what I read from 
the minutes is that we approved the demo  of that property. If the City then turns around and 
tells this new owner you’re not doing what is needed, then the City will proceed with demolition. 
Ms. Stallings, we hope. Ms. Boutchyard, the current owner would still be responsible for the land 
and the maintenance of that. Ms. Vaughn, they have a year don’t they? Or, have they already 
gone through that year? Vice-Chairman Craigie, they have already gone through that year. The 
issue is that this buyer came up at the very end. The City is going to stay proactive and make sure 
the owner stays on track with the rehab moving forward. Ms. Stallings, it’s going to have to be 
raised. Ms. Vaughn, I thought after we approved demolition there has to be 365 days before it 
can be demolished and they have that time to make improvements. Staff, the Commission has 
the option to delay the approval of demolition, there was no delay of demolition for this 
application. If the Commission does choose to delay demolition for 365 days, during that time the 
Commission would have to be actively seeking options to have the property sold or rehabilitated 
through some sort of fundraising or what have you. That would be on the Commission members.  
Ms. Boutchyard, there is already a buyer. If we had decided to delay it then we would be trying to 
find a buyer.  

o The last one that took place like that was the house down by the library. I think that one had a 
delay on it. Cheri Vaughn, what is the status on that one? Ms. Boutchyard, it was sold. Ms. Vaughn, 
are they moving it? Vice-Chairman Craigie, she went before City Council and they said it was okay 
to leave it there, but now I think there is issues with land and parking. I don’t know where that 
stands, but right now it is in City Council’s hands. Ms. Burdi, they have done some repair work on 
it.  

o Vice-Chairman Craigie asked the Commission members if there was anything else they needed to 
discuss. There were no comments.  

VII. Approval of Minutes – May 4, 2021 

1. Approval of Minutes 
 

o Ms. Vaughn, did we make a motion to approve the minutes? Vice-Chairman Craigie, we discussed 
those at the beginning Staff, there was no motion made or vote taken. Vice-Chairman Craigie, we 
will start doing that at the beginning of the meetings, but I will take a motion now to approve the 
minutes if no one has any changes.  

 Elizabeth Stallings made the motion to approve the April 6, 2021 minutes with the 
aforementioned correction. Kathy Burdi seconded the motion. All members voted, 6 in favor 
and 0 opposed. The minutes were approved. Record of vote below. 

 

 Record of Vote: 

YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT   
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X  Scot Craigie  

X  Cheri Vaughn   

X  Kathy Burdi 2nd the Motion 

X  Scarlett Boutchyard   

X  Elizabeth Stallings  Made the Motion 

X  Marian Booth   
 

VIII. Adjourn 

1. There being no other business, Vice-Chairman Craigie asked for a motion to adjourn the meeting.   

 Cheri Vaughn made a motion to adjourn.  

o Ms. Booth, I have a quick question. In the joint meeting with the City Council was it eight houses 
we were going to be sending letters to? Staff, there are eight properties. That letter has been sent 
to the City Manager for his approval. 

 Cheri Vaughn made a motion to adjourn. Scarlett Boutchyard seconded the motion.  All 
members voted, 6 in favor and 0 opposed.  The meeting was adjourned.  Record of vote 
below. 

 Record of vote: 

 

 
YES NO COMMISSION MEMBER MOTION 

--- --- OPEN SEAT  

X  Scot Craigie  

X  Cheri Vaughn  MADE THE MOTION 

X  Kathy Burdi  

X  Scarlett Boutchyard  2nd the Motion 

X  Elizabeth Stallings  

X  Marian Booth   


